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EXHIBIT “A” 
 
Section 1. It is hereby agreed that the following hourly rates reflected below shall be effective 2022. 
 

 2021 2022 2023 2024 2025 2026 
Group I - Trainee 
Clerical/ File Clerk/ Typist  
Basic Computer Knowledge 

$19.30      

Group II - Administrative Assistant I $23.91      

Must Be Able to Perform All Functions of Group I 
Answer/ Direct Phone Calls 
Maintain Office Calendars/ Schedule Meetings 
Working Knowledge of Microsoft Office Applications 
Good Computer Skills 

Group Ill - Administrative Assistant II $27.59      
Must Be Able to Perform All Functions of Groups I & II 
Working Knowledge of LPX Dues System 
Prepare for Monthly Meetings 

Group IV - Administrative Assistant Ill $31.27      
Must Be Able to Perform All Functions of Groups I - Ill 
Maintain Local 266 Website/ App/ FB Accounts 
Proficient in Excel 
Coordinate Travel Accommodations/ Reservations 

Group V - Admin Assistant Sr / Bookkeeper Trainee $33.48      
Must Be Able to Perform All Functions of Groups I - IV 
Training to Support Bookkeeper Duties 

Group VI - Office Manager 
Must Be Able to Perform Functions of All Groups 
Full Charge Bookkeeper 
Benefits Coordinator 
Computer System Administration Management and 
Working Knowledge of Administering All Programs 

$37.72      

 
 
Section 2. TRAINEE: This classification will apply only to those persons with no office experience. 

At current Trainee pay. 
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